
201 West Ash Street; Mason, MI  48854-0370 
Office:  517.676.9155; Website: www.mason.mi.us 

CITY COUNCIL MEETING 
AGENDA – August 2, 2021 
Mason City Hall, Sycamore Room, 7:30 p.m. 

1. CALL TO ORDER

2. ROLL CALL

3. PLEDGE OF ALLEGIANCE AND INVOCATION

4. PUBLIC COMMENT

5. CONSENT CALENDAR
A. Minutes:

1. Approve Minutes of Council Workshop Meeting July 19, 2021
2. Approve Minutes of Regular Council Meeting July 19, 2021

B. Correspondence:
1. Receipt of City Attorney’s Report Dated July 28, 2021

C. Financials:
1. Approve Bills in the Amount of $233,116.38

D. Resolutions:
1. Resolution 2021 -17:  Authorizing an Application to the Ingham County Regional Trails and Parks

Millage Fund for:
• Hayhoe Riverwalk Trail – Evaluation and Repair (CIP: 2020-P3),
• Columbia Street Bridge- Protected Walkway Construction (CIP: 2021-P2), and
• Jefferson Trailhead / Cemetery / Community Garden (CIP: 2020-P15)

E. Other:
1. Motion to Excuse the Absence of Mayor Pro Tem Brown from August 2, 2021 City Council Meeting

6. UNFINISHED BUSINESS

7. NEW BUSINESS
A. Resolution 2021-18: Rules of Order for the City Council and for City Boards and Commissions

8. COUNCILMEMBERS’ REPORTS

9. CITY MANAGER’S REPORT (7/29/21)

10. ADJOURNMENT
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CITY OF MASON 
CITY COUNCIL WORKSHOP 
MINUTES OF JULY 19, 2021 

 
Mayor Whipple called the City Council Workshop to order at 6:30 p.m., in the Council Chambers at 201 W. Ash 
Street, Mason, Michigan. 
 
Present:   Councilmembers:  Brown, Clark, Droscha, Ferris, Schaffer, Vogel, Whipple   
Also present: Deborah S. Stuart, City Manager, Sarah J. Jarvis, City Clerk 
 
UPUBLIC COMMENT 
None 
 
UDISCUSSION REGARDING EXPECTATION ON ADDING AGENDA ITEMS (Brown) 
Discussion took place regarding the proposed Agenda Report that would be provided to the City Manager to 
include items on the Agenda for a City Council meeting. 
 
UADJOURNMENT 
City Council Workshop adjourned at 7:30 p.m. 
 
 
 
_________________________________________ 
Sarah J. Jarvis, City Clerk   
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CITY OF MASON 
REGULAR CITY COUNCIL MEETING 

MINUTES OF JULY 19, 2021 
 

Mayor Whipple called the meeting to order at 7:37 p.m. in the Council Chambers at 201 W. Ash Street, Mason, 
Michigan.  Councilmember Vogel led the Pledge of Allegiance and offered the invocation. 
 
Present: Councilmembers:  Brown, Clark, Droscha, Ferris, Schaffer, Vogel, Whipple 
Absent: None  
Also present:   Deborah S. Stuart, City Manager, Sarah J. Jarvis, City Clerk, Thomas Hitch, City Attorney 
 
UPUBLIC COMMENT 
None 

 
UCONSENT CALENDAR 

MOTION by Droscha, second by Ferris, 
to approve the Consent Calendar with the amendment of moving Item C1 – Approve Use of Public 
Right-of-Way for the Bad Brewing Block Party on September 25, 2021, to New Business 
 
A. Minutes: 

1. Approve Minutes of Regular Council Meeting July 12, 2021 
B. Financials: 

1. Approve Bills in the Amount of $75,418.76 
2. Receipt of Monthly Revenue and Expenditure Report for Period Ending June 30, 2021 
3. Receipt of Quarterly Investment Report for Period Ending June 30, 2021 

C. Right Of Ways: 
1. Approve Use of Public Right-of-Way for the Bad Brewing, Block Party on September 25, 

2021 – Moved to New Business 
 

MOTION APPROVED UNANIMOUSLY 
 
UUNFINISHED BUSINESS 
None 
 
UNEW BUSINESS 
A.  Approve Use of Public Right-of-Way for the Bad Brewing Block Party on September 25, 2021 
 

MOTION by Brown, second by Droscha, 
to approve Use of Public Right-of-Way for the Bad Brewing Block Party on September 25, 2021 

 
MOTION APPROVED 

 
UCOUNCILMEMBER REPORTS 

• Vogel reported that Historical District Commission was cancelled due to lack of urgent business. 
• Clark reported that Planning Commission was cancelled due to lack of a quorum.  
• Ferris reported that the Farmer’s Market is open now on Saturdays. 
• Ferris reported that the United Methodist Church will be holding a back-to-school Jubilee on August 7, 

2021. 
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Mason City Council Minutes  July 19, 2021 

Page 2 of 2 
        

UMANAGER’S REPORT:  07/16/2021 
Manager Stuart reported that she was notified that our request for funds for $3.5 million for the WWTP project 
has moved out of committee and that Representative Slotkin is advocating for the project. 
 
UADJOURNMENT 
The meeting adjourned at 7:51 p.m. 
 
 
  
________________________________ 
Sarah J. Jarvis, City Clerk                    
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Agenda Report:  August 2, 2021 City Council Meeting  
                                        
 

AGENDA ITEM 
Resolution 2021-17:  Authorizing an Application to the Ingham County Regional Trails and Parks Millage Fund for:   

• Hayhoe Riverwalk Trail – Evaluation and Repair (CIP: 2020-P3),  
• Columbia Street Bridge- Protected Walkway Construction (CIP: 2021-P2), and 
• Jefferson Trailhead / Cemetery / Community Garden (CIP: 2020-P15) 

 
RECOMMENDED ACTION  
Adopt Resolution 2021-17 
 
HISTORY  
Park, Recreation and Non-Motorized Plan (PRN Plan) 2020-2024- Adopted January 20, 2020  
The City Council adopted the five-year update of the City’s Parks, Recreation and Non-motorized Plan at their 
January 20, 2020 meeting.  The scope of that update included an evaluation of the current facilities, stakeholder 
engagement, and the preparation of a plan that will meet the requirements for certification by the Michigan 
Department of Natural Resources (MDNR); provide recommendations actions for the six-year CIP and conceptual 
park and wayfinding signage.  This Plan also supports the City’s eligibility for grant funding from several other 
agencies – State and County, as well as provides the community and philanthropic organizations with a clear 
picture of the City’s needs and vision.    
 
Capital Improvement Program (CIP) 2021-2027– Adopted March 29, 2021   
The City Council adopted the 2021-2027 Capital Improvement Program at their March 29, 2021 meeting. The 
purpose of a CIP is to facilitate the orderly planning of infrastructure improvements; to maintain, preserve, and 
protect the community of Mason’s existing infrastructure system; and to provide for the acquisition or scheduled 
replacement of equipment to ensure the efficient delivery of services to the community.  This Program supports 
the City’s application for grant funding from several other agencies – State and County, as well as provides the 
community and philanthropic organizations with the prioritization of the projects for the City based on funding 
and capacity.  Staff uses this document as a road map to seek funding for eligible projects from various funding 
sources and reduce impacts of projects on the budget  
    
Budget 2021-2022- Adopted May 3, 2021  
The City Council adopted the 2021-2022 Budget at their May 3, 2021 meeting.  The City’s budget presentation is 
based on the priorities set in the CIP process and provides projections for the two following years after the 
adopted budget to identify trends and concerns prior to them being an issue.   While items are budgeted for their 
full amount, as they are a priority whether grant funds are available or not, staff continues to work to reduce the 
costs or leverage additional dollars throughout the fiscal year.   

 
Ingham County Regional Trails and Parks Millage Fund 
In March 2020, Ingham County voters approved renewing the millage to support the development of a county-
wide regional trails and parks system.  The .5 mill levy will raise an estimated $4 million per year over the six years. 
All Ingham County municipalities are eligible to apply and Mason has received funding for all applications 
submitted previously.    
 
After consultation with County staff and review of the previous documents with them, three CIP projects have 
been identified as competitive projects for this funding.  The application requires the governing body of the local 
unit of government must pass a resolution.  The resolution should list and commit to the amount of the local 
match in terms of dollar amount or percentage of total project cost, and all source(s) of match as specified in the 
application. 
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The following projects are eligible and competitive for Ingham County Trail Funding Grants:  
 

Project Name/Description Identified in 

PRN 
CIP Proj # Budget Yr/ Amount 

Proposed Grant 

Request/ Match 

Hayhoe Riverwalk Trail- Repair Priority 6* 2020-P3 FY 21/22: $100,000 $ 337,000/ 

$38,552.50 (10%) 
Columbia Street Bridge- Protected 
Walkway Construction (received 
MDOT approval within last month) 

Priority 4**  2021-P1 FY 22/23: $115,000 $162,000/ 

$18,462.50 (10%) 

Jefferson Trailhead/Community 
Garden- Construction   

Priority 12* 2020-P15 FY 22/23:  $100,000 $204,000/ 

$23,187.75 (10%) 
 
*Priorities 1-5, 9 and 10 are underway or completed.  Priorities 7 and 8 are dependent on another project that is 
underway.  Priority 11 is less competitive for this funding.  
**Design identified as 4, but at time of plan were not confident MDOT would authorize construction.  Prioritized 
in plan as a need, but not identified in order.   

 
Current estimates were required for the projects and all significantly increased in cost from the projections in the 
Park Plan due to many factors including increased material/labor costs, increased scope based on additional 
damage or requirement by the County, and design plans being refined. All projects are contingent on receiving 
grant funding at this point due to the increase in cost.  However, if awarded, the City will not incur costs over the 
budgeted amounts.    

 
SUMMARY   
Authority:  Grant application with Ingham County requires Council Resolution.  

 
Urgency: The application is due July 30, 2021.  Although resolutions can follow the grant application, ideally the 
application would include the resolution from Council and this action is urgent.   The application will be withdrawn 
if not supported by Council.  
 
Relation to Other Actions: City Council will award contracts for projects when they move forward.    
 
FISCAL IMPACT  
Current/ Future Budget: Dependent on approval and bidding, projects planned for next fiscal year may occur in 
current fiscal year but that is unlikely.   
 
ADDITIONAL MATERIAL  
Resolution 2021-17 
Table of Anticipated Project Costs  
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CITY OF MASON 
CITY COUNCIL RESOLUTION 2021-17 

 
AUTHORIZING AN APPLICATION TO THE INGHAM COUNTY REGIONAL TRAILS AND PARKS MILLAGE 

FUND FOR:  HAYHOE RIVERWALK TRAIL – EVALUATION AND REPAIR (CIP: 2020-P3), COLUMBIA STREET 
BRIDGE- PROTECTED WALKWAY CONSTRUCTION (CIP: 2021-P2), AND JEFFERSON TRAILHEAD / 

CEMETERY / COMMUNITY GARDEN (CIP: 2020-P15) 
 

August 2, 2021 
 
 
WHEREAS, the City of Mason is an eligible applicant to apply for funding from the Ingham County Trails 
and Parks Millage Fund for the purpose of regional recreational amenity maintenance;  
 
WHEREAS, the following City Projects (“Projects”) have been determined to be eligible for funding from 
the Ingham County Trails and Parks Millage Fund:  

• Hayhoe Riverwalk Trail – Evaluation and Repair (CIP: 2020-P3),  
• Columbia Street Bridge- Protected Walkway Construction (CIP: 2021-P2), and 
• Jefferson Trailhead / Cemetery / Community Garden (CIP: 2020-P15) 

 
WHEREAS, the City Council adopted the five-year update of the City’s Parks, Recreation and Non-
motorized Plan at their January 20, 2020 meeting (Resolution 2020-04) identifying these Projects as a  
community need;  
 
WHEREAS, the City Council adopted the 2021-2027 Capital Improvement Program at their March 29, 2021 
meeting (Resolution 2021-06) identifying these Projects as a City priority;  
 
WHEREAS, the City Council adopted the 2021-2022 Budget at their May 3, 2021 meeting (Resolution 2021-
10) identifying these Projects as funding priority in the adopted fiscal year 2021-22 and in the projected 
fiscal year 2022-23;  
 
WHEREAS, the City Council believes these Projects will be an asset to the community and that allocating 
a match of 10% to each grant request out of the Rayner Bond Fund to leverage 90% of the project costs is 
in the best interest of the City of Mason residents; and 
 
WHEREAS, the remaining gap for the Project will be requested of the Ingham County Regional Trails and 
Parks Millage Fund.  
 
NOW THEREFORE BE IT RESOLVED, the City Council hereby authorizes the City Manager to submit a grant 
request to the Ingham County Trails and Parks Millage Fund for the Project with a 10% match from the 
following funds:  

• Hayhoe Riverwalk Trail – Rayner Bond Fund: $38,552.50;   
• Columbia Street Bridge- Protected Walkway- Major Street Fund: $18,462.50; and 
• Jefferson Trailhead: Rayner Bond Fund: $23,187.75   

 
and negotiate final terms of the grant agreement consistent with this resolution, if selected for funding; 
and  
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BE IT FURTHER RESOLVED, the City Council hereby authorizes the budget amendments within the current 
fiscal year required to facilitate this project consistent with this resolution, if selected for funding prior to 
July 1, 2022.  
 
 
The foregoing Resolution was moved for adoption by Councilmember      and 
seconded by Councilmember                   and declared adopted by the following vote: 
 
Yes (   ) 
No (   ) 
Absent (   ) 
 
RESOLUTION DECLARED ADOPTED. 
 
STATE OF MICHIGAN)  
                                     :ss.  
COUNTY OF INGHAM)  
 
I, the undersigned, the duly qualified and acting Clerk of the City of Mason, County of Ingham, State of 
Michigan, do hereby certify that the foregoing is a true and complete copy of a resolutions adopted by 
the City Council of the City of Mason at a regularly scheduled meeting held on Monday, August 2, 2021, 
pursuant to the Michigan Open Meetings Act, the original of which is on is on file in my office as part of 
the Council minutes.  
 
IN WITNESS WHEREOF, I have hereunto set my official signature, this      day of                   2021.  

   
 

_____________________________________ 
Sarah J. Jarvis, City Clerk 
City of Mason, Ingham County, Michigan 

 
 
 
 
 

14



City of Mason
Hayhoe Riverwalk Pathway Maintenance and Restoration 

Engineer's Opinion of Probable Cost
7/27/2021

ITEM EST. 
QTY. UNIT DESCRIPTION UNIT PRICE TOTAL

1 300 syd Cold Milling Existing Pathway at Root Intrusion Locations 50.00$        15,000.00$           
2 240 lft Sawcut Existing Bit. Pathway, Full Depth 6.00$          1,440.00$             
3 230 tons MDOT 13A HMA Overlay, 8 foot wide @ 165#/syd 175.00$      40,250.00$           

4 650 syd Aggregate Shoulder, MDOT 22A, 1 foot wide, 4" CIP 12.00$        
7,800.00$             

5 8 ea Remove, Repaint and Reinstall removable Bollards 895.00$      7,160.00$             
6 2 ea Diamond Plate Transition at board walk/pathway interface 250.00$      500.00$                
7 1 lsum Pedestrian Detour Signage 5,000.00$   5,000.00$             
8 1 lsum SESC Measures 7,500.00$   7,500.00$             
9 1 lsum Clean Up and Restoration 12,500.00$ 12,500.00$           

Estimated Construction Total, Northern Portion 97,150.00$           

1 150 syd Cold Milling Existing Pathway at Root Intrusion Locations 50.00$        7,500.00$             
2 1920 sft Remove Existing Bit. Pathway 10.00$        19,200.00$           
3 50 cyd Remove and Salvage Existing Agg. Base 35.00$        1,750.00$             

4 120 lft Sawcut Existing Bit. Pathway, Full Depth 6.00$          
720.00$                

5 50 cyd Aggregate Base, 8" CIP, 10 feet wide 24.00$        1,200.00$             
6 40 tons MDOT 13A HMA, 8 foot wide @ 330 #/syd 200.00$      8,000.00$             
7 600 tons MDOT 13A HMA Overlay, 8 foot wide @ 165#/syd 150.00$      90,000.00$           
8 1900 syd Aggregate Shoulder, MDOT 22A, 1 foot wide, 4" CIP 10.00$        19,000.00$           
9 200 cyd MDOT Class II Embankment to raise pathway in low areas 65.00$        13,000.00$           
10 120 lft 12" CMP Cross Path Culverts to promote drainage 45.00$        5,400.00$             
11 1 lsum Pedestrian Detour Signage 10,000.00$ 10,000.00$           
12 1 lsum SESC Measures 7,500.00$   7,500.00$             
13 1 lsum Clean Up and Restoration 20,000.00$ 20,000.00$           

Estimated Construction Total, Southern Portion 203,270.00$         

1 320 syd Remove Existing Bit. Pathway 25.00$        8,000.00$             
2 70 cyd Remove and Salvage Existing Agg. Base 17.50$        1,225.00$             
3 100 sft Remove Existing Concrete Sidewalk Ramp 12.50$        1,250.00$             4                             

Total Estimated Construction Cost 300,420.00$         

Riverwalk Pathway from DPW north to Howell Road - Cold Mill Root Intrusions, overlay entire length of 8 foot 

Riverwalk Pathway from Kipp Road north to Ash Street (M-36) - Cold Mill Root Intrusions, drainage improvements, 

Riverwalk Pathway Relocation in Lee Austin Park between Ash Street (M-36) to Maple Street 

C:\Users\deborahs\Desktop\Trail Applications 2021\Copy of Hayhoe Pathway Trailway Grant Estimates_07222021   
7/28/2021 1
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City of Mason
Proposed Sidewalk Improvemsnts 

W. Columbia over US 127
Engineer's Opinion of Probable Cost

7/27/2021

ITEM EST. 
QTY. UNIT DESCRIPTION UNIT 

PRICE TOTAL

1 150 Ft Remove & Replace Concrete Curb and Gutter $35.00 $5,250.00
2 3600 Sft 6" Concrete Walk (Includes Excavation and Prep) $11.00 $39,600.00
3 2000 Sft 7" Concrete Walk (Includes Excavation and Prep) $12.00 $24,000.00
4 320 Sft 6" ADA Ramps (Includes Excavation and Prep) $9.00 $2,880.00

5 10 Ea Truncated Dome Ramp Panels (2.5' x 2' Tuftile Cast 
Iron) $170.00 $1,700.00

6 250 Cyd Embankment (Along Exposed Slopes) $15.00 $3,750.00
7 1 LSum Traffic Control, Signing, Traffic Regulator $25,000.00 $25,000.00

8 1 LSum Restoration & Clean Up, Topsoil, Seed Fertilizer & 
Mulch Blanket $5,000.00 $5,000.00

9 1 LSum Permanent Pedestrian Signage $2,500.00 $2,500.00
10 1 LSum Staking and Grades $2,000.00 $2,000.00
11 700 Lft 6" Safety Edge Line, Pavement Marking $2.00 $1,400.00

Total Estimated Sidewalk Construction Cost $113,080.00

ITEM EST. 
QTY. UNIT DESCRIPTION UNIT 

PRICE TOTAL

1 220 Ft Furnish and Install Raised Curb (Dura-Curb or Equivalen $80.00 $17,600.00
2 100 Ea Furnish and Install Raised Curb Delineators $20.00 $2,000.00
3 220 Lft 6" Safety Edge Line, Pavement Marking $2.00 $440.00
4 150 Lft Guardrail Realignment $75.00 $11,250.00

Total Estimated Bridge Work Construction Cost $31,290.00

Total Estimated Construction Cost $144,370.00

C:\Users\deborahs\Desktop\Trail Applications 2021\Copy of W. Columbia Street Sidewalk 07272021   7/28/2021 1
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City of Mason
Hayhoe Riverwalk Jefferson Trailhead/ Community Garden Restroom and Expanded Parking  

Engineer's Opinion of Probable Cost
7/27/2021

ITEM EST. 
QTY. UNIT DESCRIPTION UNIT PRICE TOTAL

1 1 LSum Restroom Building including freight and Installation $100,000.00 $100,000.00
2 1 Lsum Excavating and Grading $5,000.00 $5,000.00
3 1 LSum Foundation $15,000.00 $15,000.00
4 1 LSum Electrical System $5,000.00 $5,000.00
5 1 LSum Sanitary System $10,000.00 $10,000.00
6 1 LSum Wall mounted drinking fountain, Hi-Lo $5,000.00 $5,000.00
7 2 Ea Locking Mechanism $2,500.00 $5,000.00
8 350 Sft 4" Concrete Sidewalk $10.00 $3,500.00
9 700 Syd Grade area for Parking Lot Expansion $7.50 $5,250.00
10 160 Cyd MDOT 21AA, 8" CIP Aggregate Base $25.00 $4,000.00
11 200 Tons MDOT HMA Bit Mix 13A @ 440 #/syd in 2 lifts $110.00 $22,000.00
12 1 Lsum Pavement Marking $500.00 $500.00
13 1 Ea Interpretive Panel, Furnished and Installed $1,500.00 $1,500.00

Total Estimated Construction Cost $181,750.00

C:\Users\deborahs\Documents\Copy of Community Restroom Cost Estimate 070262021   7/28/2021 1
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Agenda Report:  August 2, 2021 City Council Meeting  
                                        
 

AGENDA ITEM (Mayor Pro Tem Brown) 
Motion to Excuse the Absence of Mayor Pro Tem Brown from August 2, 2021 City Council Meeting 
 
RECOMMENDED ACTION  
Motion to Excuse the Absence of Mayor Pro Tem Brown from August 2, 2021 City Council Meeting 

 
HISTORY  
Mayor Pro Tem Brown has provided correspondence indicating that he is unable to attend the August 2, 2021 City 
Council Meeting and is requesting an excused absence by the City Council. 

 
SUMMARY   
Authority:   
• 32T USection 5.2U32T of the City Charter references councilmember absences from regular meetings and allows the 

council to excuse absences at the time when they occur. 
 

Urgency: None  
 
Relation to Other Actions: None 
 
FISCAL IMPACT  
Current/ Future Budget: None  
 
ADDITIONAL MATERIAL  
Correspondence from Mayor Pro Tem Brown (dated July 26, 2021) 
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 CITY OF MASON 
 MARLON I. BROWN, MAYOR PRO TEM 
 

 

244 Price Street, Mason, MI 48854 
marlonb@mason.mi.us • 517.244.0548 • www.marlonbrown.com 

 

	
Monday,	July	26,	2021	
	
Mason	City	Council	
201	West	Ash	Street	
Mason,	MI	48854	
	
Honorable	Mayor	and	City	Councilmembers:	
	
Please	excuse	my	absence	 from	the	regular	council	meeting	 for	Monday,	August	2,	
2021.		I	will	be	traveling	out	of	state	to	be	with	family	for	a	special	occasion.	
	
Sincerely,	
	
	
	
Marlon	I.	Brown	
Mayor	Pro	Tem,	City	of	Mason	
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Agenda Report:  August 2, 2021 City Council Meeting  
                                        
 

AGENDA ITEM (Mayor Whipple and Mayor Pro Tem Brown) 
Resolution 2021-18:  Rules of Order for the City Council and for City Boards and Commissions  
 
RECOMMENDED ACTION  
Approve Resolution 2021-18 

 
HISTORY  
The current rules of order for the City Council and for City Boards and Commissions prescribe how members of 
the body may request an item to be included on the agenda for a meeting.  Requests for City Council meetings 
are to be filed with the City Manager and shall be automatically included on the agenda, if filed in a timely manner 
(by noon on the Wednesday before a council meeting).  The only additional requirement for agenda item requests 
is that they “shall include sufficient explanation to indicate intent”. 
 
Presently, there is significant variation in how Councilmember agenda items are presented to the Council and 
what types of items merit discussion by the entire Council.  In contrast to agenda items from City Administration, 
Councilmember requests often lack supplemental information that could enhance the discussion or better inform 
decisions that need to be made.  While all Councilmembers should maintain the privilege of adding items to the 
agenda that facilitate constructive dialogue and warrant action, it is equally important that agenda items are 
presented in a consistent format that clearly articulates the nature of the agenda item, recommended action, and 
how the item relates to current policy and/or the annual budget.  It is also important that the Council is judicious 
with how meeting time is utilized. 
 
The Mayor and Mayor Pro Tem are proposing the following changes to the rules of order: 
 

1. Agenda item requests filed by the chair of the body and the city manager/secretary will automatically be 
included in the order of business. 

2. Agenda item requests filed by members of the body that recommend action through a motion or 
resolution will be automatically included in the order of business. 

3. Agenda item requests filed by members of the body that recommend discussion or a workshop must be 
approved by a majority of the body for inclusion at a subsequent meeting. 

4. Agenda item requests shall include supporting materials, including an agenda report on the appropriate 
form, summarizing the item and the intent of including the item on the agenda. 

 
For reference, the Agenda Report (AR) for this item is a template for what is to be submitted for any agenda item. 
 
SUMMARY   
Authority:   
• 32T USection 6.7U32T of the City Charter requires the City Council to determine its own rules and order of business. 
• 32TSection 2-20732T of the City Code of Ordinances requires that rules of order for boards/commissions shall comply 

with rules adopted for boards/commissions by the City Council. 
• 32TPA 267 of 197632T Open Meetings Act, references the legal requirements for all meetings of a public body. 

 
Urgency: None  
 
Relation to Other Actions: The Staff Agenda Report (SAR) used previously for agenda items will be replaced by a 
more generic Agenda Report (AR) to better reflect that agenda items are not always proposed by staff members. 
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FISCAL IMPACT  
Current/ Future Budget: None  
 
ADDITIONAL MATERIAL  
• Tracked version of proposed amendments to Rules of Order  
• Clean version of proposed Rules of Order 
• See Attorney Report for his review of these proposed changes  
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CITY OF MASON 
CITY COUNCIL RESOLUTION NO. 2021-XX18 

 
RULES OF ORDER FOR THE CITY COUNCIL AND 

FOR CITY BOARDS AND COMMISSIONS 
 

August 2, 2021 
 
WHEREAS, the process of government in the City of Mason includes the activity of a City Council as well 
as numerous Boards and Commissions sanctioned by the City Council, each of which can play a significant 
role in the conduct of the affairs of the City; and 
 
WHEREAS, the citizens of the City of Mason are best served by a City Council as well as by City Boards and 
Commissions that function smoothly with a firm basis for resolving questions of procedure that may arise; 
and 
 
WHEREAS, the City Council and City Boards and Commissions must each conduct business with the 
greatest measure of protection and consideration for the people of Mason, the City of Mason, the Council 
and each Board and Commission and the rights of individual members and individual citizens; and 
 
WHEREAS, the application of parliamentary law is the best method yet devised to enable the City Council 
and City Boards and Commissions to arrive at the general will on the maximum number of questions of 
varying complexity in a minimum amount of time and under the most diverse set of conditions, ranging 
from total harmony to impassioned division of opinion, with due regard for the opinion of each member 
and for the right of every citizen to address the Council, a Board or a Commission; and 
 
WHEREAS, Rules of Order are the written rules of parliamentary law and are critical to ensure effective 
and efficient operation of any deliberative body and informed in-person participation by all members is 
imperative to fulfilling the objectives of Rules of Order and representative democracy; and 
 
WHEREAS, the citizens of the City of Mason will be best served when the meetings of all public bodies are 
conducted according to similar procedures consistent with the applicable policies and laws of the City and 
the State.  
 
NOW, THEREFORE, BE IT RESOLVED, that these Rules of Order included as part of this resolution shall be 
the parliamentary law of the City Council and all City Boards and Commissions of the City of Mason, and 
shall nullify and replace any other previously approved Rules of Order; and 
 
BE IT FURTHER RESOLVED, that these Rules of Order shall be consistently applied and actively enforced 
at all times in relation to the orderly transaction of business in meetings, and in relation to the duties of 
officers in the conduct of meetings, of the City Council as well as all City Boards and Commissions, and 
shall take effect at the first meeting following approval of this resolution. 
 
 
The foregoing Resolution was moved for adoption by Councilmember _______________and seconded by 
Councilmember __________ and declared adopted by the following vote: 
 
Yes (   ) 
No (   ) 
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Absent (   ) 
 
RESOLUTION DECLARED ADOPTED. 
 
STATE OF MICHIGAN)  
                                     :ss.  
COUNTY OF INGHAM)  
 
I, the undersigned, the duly qualified and acting Clerk of the City of Mason, County of Ingham, State of 
Michigan, do hereby certify that the foregoing is a true and complete copy of a resolutions adopted by 
the City Council of the City of Mason at a regularly scheduled meeting held on Monday, August 2, 2021, 
pursuant to the Michigan Open Meetings Act, the original of which is on is on file in my office as part of 
the Council minutes.  
 
IN WITNESS WHEREOF, I have hereunto set my official signature, this      day of                    2021.  

   
 

_____________________________________ 
Sarah J. Jarvis, City Clerk 
City of Mason, Ingham County, Michigan 

YES:  (  ) 
NO:  (  )  
ABSENT:  (  ) 

CLERK’S CERTIFICATION:  I hereby certify that the foregoing is a true and accurate copy of a resolution 
adopted by the City Council at its regular meeting held Monday, August 2, 2021, the original of which is 
part of the meeting minutes. 
 

                                                                    
Sarah Jarvis, City Clerk 
City of Mason 
Ingham County, Michigan 
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RULES OF ORDER FOR THE CITY COUNCIL AND 
FOR CITY BOARDS AND COMMISSIONS 

 
City Council Resolution No. 2021-XX18 

City of Mason, Michigan 

1) ORDER OF BUSINESS. 

a) UCity CouncilU:  At each regular meeting of the City Council the business to be considered shall be 
taken up, when applicable, for consideration and disposition in the following order: 

1. Oath of Office 
2. Call to Order 
3. Roll Call 
4. Pledge of Allegiance and Invocation 
5. Election of Mayor and Mayor Pro Tem 
6. Public Comment 
7. Presentations 
8. Approval of Minutes (if no Consent Calendar) 
9. Correspondence (if no Consent Calendar) 
10. Consent Calendar 
11. Public Hearings 
12. Unfinished Business 
13. New Business 
14. Council Member Reports 
15. Manager’s Report 
16. Adjourn (Adjourn Sine Die) 

b) UCity Boards and CommissionsU:  At each regular meeting of a City Board or Commission the 
business to be considered shall be taken up, when applicable, for consideration and disposition 
in the following order: 

1. Oath of Office 
2. Call to Order 
3. Confirmation of Member Attendance 
4. Election of Leadership 
5. Public Comment 
6. Presentations 
7. Approval of Minutes (if no Consent Calendar) 
8. Correspondence (if no Consent Calendar) 
9. Consent Calendar 
10. Public Hearings 
11. Unfinished Business 
12. New Business 
13. Liaison Report 
14. Adjourn 

2) MANAGEMENT OF THE ORDER OF BUSINESS.   
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a) Any item of business to be consideredproposed for inclusion in the Order of Business and all 
supporting information shall be appropriately filed with the City Manager, or assigned secretary 
to the board/commission, by noon on the Wednesday of the week preceding the subject 
meeting.  Only items proposed as prescribed by these rules by a member of the body or the City 
Manager/secretary will be considered for inclusion in the Order of Business. 

b)   Requests Any item of business proposed by members the Chair of the body and or the City 
Manager/secretary shall be automatically included in the Order of Business if filed in a timely 
manneras prescribed in these Rules. The City Manager/secretary shall send a complete Order of 
Business with supporting materials to each member by close of business on the last business day 
of the week preceding the subject meeting.  

c) Any item of business proposed by a member of the body requesting action by motion or 
resolution of the body shall be automatically included in the Order of Business if filed as 
prescribed in these Rules. 

d) Any item of business proposed by a member, except the Chair of the body, that does not require 
action, including but not limited to a discussion item or a workshop item, must be approved by a 
majority vote of the members present for inclusion in the Order of Business of a subsequent 
meeting. 

e) Each item appropriately submitted filed for inclusion in the Order of Business shall include 
sufficient explanation to indicate intent.  The member of the body proposing an item of business 
is responsible for providing supporting material including an agenda report summarizing the 
item on the form provided by the City Manager/secretary.   

f) Any issue introduced at a meeting that does not appear ion the Order of Business for that 
meeting may be deferred for inclusion ion the Order of Business of a subsequent meeting in the 
manner prescribed by these Rulesupon the request of any one member of the body, except that 
said issue may be added to the current Order of Business if approved by a majority vote of the 
members present. 

 The City Manager/secretary shall send a complete Order of Business with supporting materials 
to each member by close of business on the last business day of the week preceding the subject 
meeting. 

c)g)  

2)3) PUBLIC COMMENT. 

a) It is the intent of these Rules to encourage public comment and participation by interested 
persons that is constructive, informative, and factual in a manner conducive to the conduct of 
an organized, efficient and professional business meeting.  Public comment shall be allowed 
only during the Public Comment and Public Hearing business items, or when permitted by the 
meeting Chair. 

b) The Public Comment business item is intended to receive comment on any topic a member of 
the public would like to bring to the attention of the body.  A member of the public who wants 
to speak to a specific Order of Business item may inform the Chair that they would like to 
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reserve their comments to a specific item of interest.  The Chair will make note of the request.  
Prior to the debate of the specific business item by the body, the Chair will call on the individual, 
who may speak regarding that business item in accordance with this section. 

c) A member of the public may submit a written comment to be read aloud by the Chair during the 
appropriate business item noted in subsection (a).  A written comment to be read aloud shall be 
provided to the Chair no later than during the time the appropriate business item is in order.  A 
written comment submission shall identify the agenda item or topic being addressed and 
comply with this section.  If an appropriate business item cannot be discerned from the written 
comment, the written comment shall be included as Correspondence. 

d) All public comment shall be appropriate to the conduct of a public business meeting and, if 
applicable, the matter under consideration.  Each person shall be allowed to speak for a 
maximum of three (3) minutes and the Chair may limit the number of times each person is 
allowed to speak.  The limits on time and quantity for speaking may be extended at the 
discretion of the Chair. 

e) Any person in attendance at a meeting shall comply with the direction of the Chair as to the 
appropriateness of their actions or comments. The Chair shall retain discretion to disallow or 
stop a person from speaking or to temporarily recess the meeting at any time to maintain the 
order of the meeting. 

f) Any public comment presented to the body shall include for the record the name, residence 
address and group affiliation, if any, of the person providing the comment. 

3)4) PRESENTATIONS.  Presentations will provide a venue in the Order of Business for brief presentations 
that do not require formal action.  The City Manager, or assigned secretary to the 
board/commission, shall determine if a presentation is included in the order of business of a 
meeting.  If the City Manager, or assigned secretary to the board/commission, determines that a 
presentation will not be included in the order of business for a meeting, the person requesting 
permission for the presentation may appeal directly to the body which shall determine if the 
presentation is allowed during a future meeting.  Presentations shall be no more than 15 minutes in 
length except upon prior approval of additional time by the body. 

4)5) PUBLIC HEARINGS.  Business items requiring a public hearing shall be placed under the related 
Public Hearing item for immediate consideration following the public hearing. 

5)6) CONSENT CALENDAR.  A Consent Calendar may be used to allow the body to take action on 
numerous items at one time.  Items in the Consent Calendar may include, but are not limited to, 
non-controversial matters such as approval of minutes, payment of bills, approval of simple 
motions, street closures, correspondence, etc. The body shall act upon all items listed in the Consent 
Calendar by a single vote without debate. Upon request by any member made prior to the vote on 
the Consent Calendar, an item in the Consent Calendar shall be removed from the Consent Calendar 
and placed in the Order of Business appropriately as determined by the Chair. 

6)7) MINUTES.  Meeting minutes requiring approval shall be distributed to each member with the Order 
of Business for the next regular meeting. There shall not be a reading of the minutes at the meeting. 
If the Order of Business includes a Consent Calendar, approval of the minutes shall be included in 
the Consent Calendar. If the minutes are not included in the Consent Calendar and a substantial 
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correction, as determined by the Chair, is suggested by the Chair or a member, said correction shall 
be agreed to by a two-thirds vote of the members present. Corrections not determined to be 
substantial shall be considered agreed to by consensus unless any member challenges such 
determination, in which case said correction shall be treated as a substantial correction. Minutes 
shall be considered approved by consensus without a vote if no corrections are suggested or after all 
suggested corrections are agreed to as required. 

7)8) UNFINISHED BUSINESS.  Items considered under Unfinished Business are items or matters that have 
been previously addressed by the body but have not received final action 

8)9) NEW BUSINESS.  Items considered under New Business are items or matters that may require 
immediate or future action by the body. 

9)10) COUNCIL MEMBER REPORTS.  A Council member may provide information regarding an event, a 
meeting, a conference or other matter that might be of interest to the City Council or local 
residents.  A Council Member Report shall not exceed three (3) minutes unless additional time is 
allowed by the meeting Chair.  If the subject matter requires action or additional discussion, a 
Council member may place the matter may be placed ion the Order of Business of a subsequent 
meetingin the manner prescribed by these Rules.  

10)11) CONDUCT OF BUSINESS. 

a) UParliamentarianU:  The meeting Chair shall serve as Parliamentarian unless that duty is assigned 
to and accepted by another member. The application and enforcement of these rules is the 
responsibility of the Chair.   

b) UReconsiderationU:  A motion to reconsider enables a majority to bring back for further 
consideration a motion that has been voted on previously. The motion to reconsider can be 
made only by a member voting on the prevailing side and is in order only until the adjournment 
of the next regular meeting following the meeting during which the motion to be reconsidered 
was acted upon.  

c) UAppeal to ChairU:  Any decision of the Chair in applying or interpreting these Rules of Order may 
be appealed by a motion made at the time of the ruling being appealed and before any debate 
or business has intervened.  The Chair shall be allowed to speak first to an appeal with each 
member allowed to speak once.  The Chair may speak one last time after all members have been 
given an opportunity to speak.  The question before the body on an appeal of the Chair shall be 
"Shall the decision of the Chair be sustained?"  A majority or tie vote shall sustain the decision of 
the Chair. 

d) UAbstain from VotingU:  No member of the body shall vote on any question in which the member 
has a financial interest, other than the common public interest, or on any question concerning 
the conduct of the member, but, on all other questions, each member who is present shall vote 
unless excused by unanimous consent of the remaining members present. 

e) UConsidering a MotionU:  A motion that does not receive a second shall not be considered to be in 
order. 

f) UMeeting Decorum GuidelinesU:  All members of the City Council and all City Boards and 
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Commissions are expected to conduct themselves professionally, respectfully, and ethically at all 
times during meetings.  To that end, all members shall: 

1. Be prepared, ready to actively participate, and remain attentive without distractions 
during meetings. 

2. Maintain civility in all discussions and support ideas and positions with data. 

3. Exhibit decorum at all times and adhere to the Meeting Decorum Guidelines and the 
Rules of Order. 

4. Respectfully hold all members accountable to the Meeting Decorum Guidelines and the 
Rules of Order. 

5. Be concise, purposeful, and considerate of others when speaking. 

6. Listen attentively and respectfully to the comments of others. 

7. Focus discussions on conflict resolution and the development of solutions. 

8. Respect the body and agenda by staying on-topic. 

9. Respect the decisions of the body regardless of personal opinion. 

11)12) ELECTION OF LEADERSHIP. 

a) UElectionU:  The Chair (Mayor), Vice-Chair (Mayor Pro Tem) and any other leadership of the body 
shall be elected pursuant to the applicable provisions of the City Charter or of the City Code if 
such provisions exist.  Absent Charter or Code requirements, election shall be by majority vote 
of the members present during the first regular meeting of each calendar year. 
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c)b) Absence:  In the absence or disability of the Chair and the Vice-Chair, the members present shall 
select by majority vote a member to be designated as Acting Chair to perform the duties of the 
Chair as necessary.  

12)13) MEETING HELD REMOTELY, REMOTE PARTICIPATION OF A MEMBER IN A MEETING. 

a) Subject to applicable state law, the laws and policies of the City of Mason, and these rules, 
members may be allowed to participate in a meeting remotely by electronic means. 

b) A member may participate remotely in a meeting only when the member is capable of  
participation using two-way audio and video communication through use of the electronic 
platform employed by the City for such meetings. 

c) Any member participating remotely in a meeting shall announce such participation at the time 
of roll-call or confirmation of attendance for the meeting.  In addition, except when the remote 
participation is due to military duty, the member shall also specify their physical location. 

d) Remote participation by the public in a meeting shall only be allowed when the meeting is a 
remote meeting of the whole body. 

e) Remote meeting of whole body:  The Chair, in consultation with the City Manager or assigned 
secretary to a board/commission, may declare that a meeting of the whole body will be held 
remotely. 

1. The justification for holding the meeting remotely and the manner by which the 
meeting will be conducted shall be communicated to all members of the body no later 
than when the agenda for the meeting is delivered to the members.  The body shall 
determine if the justification given warrants subsequent meetings being held remotely. 

2. The published agenda for a meeting to be held remotely shall include notice that the 
meeting will be a remote meeting, the reason for holding a remote meeting, the manner 
by which the public may participate in the remote meeting, and the manner by which a 
member of the body may be contacted by the public. 

f) Remote participation by a member in an otherwise in-person meeting:  A member may 
participate remotely in a meeting held in-person only under the circumstances allowed by state 
law and subject to these rules. 

1. The member shall provide written notice to the City Manager or assigned secretary to a 
board/commission of their intention to participate remotely no later than the time 
when agenda items are due for the meeting pursuant to these rules.  Failure to provide 
this notice will result in the member not being allowed to participate remotely as a 
member of the body. 

2. The notice by the member of their intention to participate remotely shall include the 
reason for remote participation and a description of the manner by which the public 
may contact the member to provide input on any business that will come before the 
body.  Failure to provide an appropriate reason for remote participation or contact 
information will result in the member not being allowed to participate remotely as a 
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member of the body. 

3. The published agenda for a meeting to be attended remotely by a member shall include 
notice that the member intends to participate remotely, the reason for remote 
participation and the manner by which the member may be contacted by the public. 

4. Remote participation by a member due to a qualifying medical condition shall be 
permitted.  A qualifying medical condition meets any of the following: 

(a) A member is presently sick with a commonly known contagious illness such as the flu 
or other respiratory illness. 

(b) A member has tested positive for the COVID virus, or has been exposed to a person 
or persons who have been determined to have COVID, and is presently subject to 
quarantine under state or local health department guidelines. 

(c) A member has a letter from a licensed allopathic or osteopathic physician who has 
determined that due to a pre-existing health condition, the member is at significant 
risk of suffering severe side effects should the member contract the COVID virus and 
the member has not been vaccinated for any reason, except if the member refused 
to be vaccinated or refused and/or neglected to take the steps necessary to make the 
vaccine available to the member.  The letter from a physician shall be provided at the 
time notice of intention to participate remotely is given under these rules.  The letter 
shall be forwarded to the City Clerk who shall confirm that it is in accordance with 
these rules and shall provide notice of said confirmation to the City Council and 
include a record of the confirmation in the minutes of the meeting. 

13)14) RULES OF ORDER.  The rules contained in the current edition of Robert’s Rules of Order Newly 
Revised shall govern the City Council and all City Boards and Commissions in all applicable cases in 
which Robert’s Rules are consistent with these Rules of Order, the City Charter, City Code, and State 
Statute. 

14)15) SUSPEND RULES.  A request to suspend the Rules of Order shall be granted only by unanimous 
vote of the members present. 
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RULES OF ORDER FOR THE CITY COUNCIL AND 
FOR CITY BOARDS AND COMMISSIONS 

 
City Council Resolution No. 2021-18 

City of Mason, Michigan 

1) ORDER OF BUSINESS. 

a) UCity CouncilU:  At each regular meeting of the City Council the business to be considered shall be 
taken up, when applicable, for consideration and disposition in the following order: 

1. Oath of Office 
2. Call to Order 
3. Roll Call 
4. Pledge of Allegiance and Invocation 
5. Election of Mayor and Mayor Pro Tem 
6. Public Comment 
7. Presentations 
8. Approval of Minutes (if no Consent Calendar) 
9. Correspondence (if no Consent Calendar) 
10. Consent Calendar 
11. Public Hearings 
12. Unfinished Business 
13. New Business 
14. Council Member Reports 
15. Manager’s Report 
16. Adjourn (Adjourn Sine Die) 

b) UCity Boards and CommissionsU:  At each regular meeting of a City Board or Commission the 
business to be considered shall be taken up, when applicable, for consideration and disposition 
in the following order: 

1. Oath of Office 
2. Call to Order 
3. Confirmation of Member Attendance 
4. Election of Leadership 
5. Public Comment 
6. Presentations 
7. Approval of Minutes (if no Consent Calendar) 
8. Correspondence (if no Consent Calendar) 
9. Consent Calendar 
10. Public Hearings 
11. Unfinished Business 
12. New Business 
13. Liaison Report 
14. Adjourn 

2) MANAGEMENT OF THE ORDER OF BUSINESS. 
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a) Any item of business proposed for inclusion in the Order of Business and all supporting 
information shall be appropriately filed with the City Manager, or assigned secretary to the 
board/commission, by noon on Wednesday of the week preceding the subject meeting.  Only 
items proposed as prescribed by these rules by a member of the body or the City 
Manager/secretary will be considered for inclusion in the Order of Business. 

b) Any item of business proposed by the Chair of the body or the City Manager/secretary shall be 
automatically included in the Order of Business if filed as prescribed in these Rules.  

c) Any item of business proposed by a member of the body requesting action by motion or 
resolution of the body shall be automatically included in the Order of Business if filed as 
prescribed in these Rules. 

d) Any item of business proposed by a member, except the Chair of the body, that does not require 
action, including but not limited to a discussion item or a workshop item, must be approved by a 
majority vote of the members present for inclusion in the Order of Business of a subsequent 
meeting. 

e) Each item appropriately filed for inclusion in the Order of Business shall include sufficient 
explanation to indicate intent.  The member of the body proposing an item of business is 
responsible for providing supporting material including an agenda report summarizing the item 
on the form provided by the City Manager/secretary.   

f) Any issue introduced at a meeting that does not appear in the Order of Business for that 
meeting may be deferred for inclusion in the Order of Business of a subsequent meeting in the 
manner prescribed by these Rules, except that said issue may be added to the current Order of 
Business if approved by a majority vote of the members present. 

g) The City Manager/secretary shall send a complete Order of Business with supporting materials 
to each member by close of business on the last business day of the week preceding the subject 
meeting. 

3) PUBLIC COMMENT. 

a) It is the intent of these Rules to encourage public comment and participation by interested 
persons that is constructive, informative, and factual in a manner conducive to the conduct of 
an organized, efficient and professional business meeting.  Public comment shall be allowed 
only during the Public Comment and Public Hearing business items, or when permitted by the 
meeting Chair. 

b) The Public Comment business item is intended to receive comment on any topic a member of 
the public would like to bring to the attention of the body.  A member of the public who wants 
to speak to a specific Order of Business item may inform the Chair that they would like to 
reserve their comments to a specific item of interest.  The Chair will make note of the request.  
Prior to the debate of the specific business item by the body, the Chair will call on the individual, 
who may speak regarding that business item in accordance with this section. 

c) A member of the public may submit a written comment to be read aloud by the Chair during the 
appropriate business item noted in subsection (a).  A written comment to be read aloud shall be 
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provided to the Chair no later than during the time the appropriate business item is in order.  A 
written comment submission shall identify the agenda item or topic being addressed and 
comply with this section.  If an appropriate business item cannot be discerned from the written 
comment, the written comment shall be included as Correspondence. 

d) All public comment shall be appropriate to the conduct of a public business meeting and, if 
applicable, the matter under consideration.  Each person shall be allowed to speak for a 
maximum of three (3) minutes and the Chair may limit the number of times each person is 
allowed to speak.  The limits on time and quantity for speaking may be extended at the 
discretion of the Chair. 

e) Any person in attendance at a meeting shall comply with the direction of the Chair as to the 
appropriateness of their actions or comments. The Chair shall retain discretion to disallow or 
stop a person from speaking or to temporarily recess the meeting at any time to maintain the 
order of the meeting. 

f) Any public comment presented to the body shall include for the record the name, residence 
address and group affiliation, if any, of the person providing the comment. 

4) PRESENTATIONS.  Presentations will provide a venue in the Order of Business for brief presentations 
that do not require formal action.  The City Manager, or assigned secretary to the 
board/commission, shall determine if a presentation is included in the order of business of a 
meeting.  If the City Manager, or assigned secretary to the board/commission, determines that a 
presentation will not be included in the order of business for a meeting, the person requesting 
permission for the presentation may appeal directly to the body which shall determine if the 
presentation is allowed during a future meeting.  Presentations shall be no more than 15 minutes in 
length except upon prior approval of additional time by the body. 

5) PUBLIC HEARINGS.  Business items requiring a public hearing shall be placed under the related 
Public Hearing item for immediate consideration following the public hearing. 

6) CONSENT CALENDAR.  A Consent Calendar may be used to allow the body to take action on 
numerous items at one time.  Items in the Consent Calendar may include, but are not limited to, 
non-controversial matters such as approval of minutes, payment of bills, approval of simple 
motions, street closures, correspondence, etc. The body shall act upon all items listed in the Consent 
Calendar by a single vote without debate. Upon request by any member made prior to the vote on 
the Consent Calendar, an item in the Consent Calendar shall be removed from the Consent Calendar 
and placed in the Order of Business appropriately as determined by the Chair. 

7) MINUTES.  Meeting minutes requiring approval shall be distributed to each member with the Order 
of Business for the next regular meeting. There shall not be a reading of the minutes at the meeting. 
If the Order of Business includes a Consent Calendar, approval of the minutes shall be included in 
the Consent Calendar. If the minutes are not included in the Consent Calendar and a substantial 
correction, as determined by the Chair, is suggested by the Chair or a member, said correction shall 
be agreed to by a two-thirds vote of the members present. Corrections not determined to be 
substantial shall be considered agreed to by consensus unless any member challenges such 
determination, in which case said correction shall be treated as a substantial correction. Minutes 
shall be considered approved by consensus without a vote if no corrections are suggested or after all 
suggested corrections are agreed to as required. 
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8) UNFINISHED BUSINESS.  Items considered under Unfinished Business are items or matters that have 
been previously addressed by the body but have not received final action 

9) NEW BUSINESS.  Items considered under New Business are items or matters that may require 
immediate or future action by the body. 

10) COUNCIL MEMBER REPORTS.  A Council member may provide information regarding an event, a 
meeting, a conference or other matter that might be of interest to the City Council or local 
residents.  A Council Member Report shall not exceed three (3) minutes unless additional time is 
allowed by the meeting Chair.  If the subject matter requires action or additional discussion, the 
matter may be placed in the Order of Business in the manner prescribed by these Rules.  

11) CONDUCT OF BUSINESS. 

a) UParliamentarianU:  The meeting Chair shall serve as Parliamentarian unless that duty is assigned 
to and accepted by another member. The application and enforcement of these rules is the 
responsibility of the Chair.   

b) UReconsiderationU:  A motion to reconsider enables a majority to bring back for further 
consideration a motion that has been voted on previously. The motion to reconsider can be 
made only by a member voting on the prevailing side and is in order only until the adjournment 
of the next regular meeting following the meeting during which the motion to be reconsidered 
was acted upon.  

c) UAppeal to ChairU:  Any decision of the Chair in applying or interpreting these Rules of Order may 
be appealed by a motion made at the time of the ruling being appealed and before any debate 
or business has intervened.  The Chair shall be allowed to speak first to an appeal with each 
member allowed to speak once.  The Chair may speak one last time after all members have been 
given an opportunity to speak.  The question before the body on an appeal of the Chair shall be 
"Shall the decision of the Chair be sustained?"  A majority or tie vote shall sustain the decision of 
the Chair. 

d) UAbstain from VotingU:  No member of the body shall vote on any question in which the member 
has a financial interest, other than the common public interest, or on any question concerning 
the conduct of the member, but, on all other questions, each member who is present shall vote 
unless excused by unanimous consent of the remaining members present. 

e) UConsidering a MotionU:  A motion that does not receive a second shall not be considered to be in 
order. 

f) UMeeting Decorum GuidelinesU:  All members of the City Council and all City Boards and 
Commissions are expected to conduct themselves professionally, respectfully, and ethically at all 
times during meetings.  To that end, all members shall: 

1. Be prepared, ready to actively participate, and remain attentive without distractions 
during meetings. 

2. Maintain civility in all discussions and support ideas and positions with data. 
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3. Exhibit decorum at all times and adhere to the Meeting Decorum Guidelines and the 
Rules of Order. 

4. Respectfully hold all members accountable to the Meeting Decorum Guidelines and the 
Rules of Order. 

5. Be concise, purposeful, and considerate of others when speaking. 

6. Listen attentively and respectfully to the comments of others. 

7. Focus discussions on conflict resolution and the development of solutions. 

8. Respect the body and agenda by staying on-topic. 

9. Respect the decisions of the body regardless of personal opinion. 

12) ELECTION OF LEADERSHIP. 

a) UElectionU:  The Chair (Mayor), Vice-Chair (Mayor Pro Tem) and any other leadership of the body 
shall be elected pursuant to the applicable provisions of the City Charter or of the City Code if 
such provisions exist.  Absent Charter or Code requirements, election shall be by majority vote 
of the members present during the first regular meeting of each calendar year. 

b) UAbsenceU:  In the absence or disability of the Chair and the Vice-Chair, the members present shall 
select by majority vote a member to be designated as Acting Chair to perform the duties of the 
Chair as necessary.  

13) MEETING HELD REMOTELY, REMOTE PARTICIPATION OF A MEMBER IN A MEETING. 

a) Subject to applicable state law, the laws and policies of the City of Mason, and these rules, 
members may be allowed to participate in a meeting remotely by electronic means. 

b) A member may participate remotely in a meeting only when the member is capable of  
participation using two-way audio and video communication through use of the electronic 
platform employed by the City for such meetings. 

c) Any member participating remotely in a meeting shall announce such participation at the time 
of roll-call or confirmation of attendance for the meeting.  In addition, except when the remote 
participation is due to military duty, the member shall also specify their physical location. 

d) Remote participation by the public in a meeting shall only be allowed when the meeting is a 
remote meeting of the whole body. 

e) URemote meeting of whole bodyU:  The Chair, in consultation with the City Manager or assigned 
secretary to a board/commission, may declare that a meeting of the whole body will be held 
remotely. 

1. The justification for holding the meeting remotely and the manner by which the 
meeting will be conducted shall be communicated to all members of the body no later 
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than when the agenda for the meeting is delivered to the members.  The body shall 
determine if the justification given warrants subsequent meetings being held remotely. 

2. The published agenda for a meeting to be held remotely shall include notice that the 
meeting will be a remote meeting, the reason for holding a remote meeting, the manner 
by which the public may participate in the remote meeting, and the manner by which a 
member of the body may be contacted by the public. 

f) URemote participation by a member in an otherwise in-person meetingU:  A member may 
participate remotely in a meeting held in-person only under the circumstances allowed by state 
law and subject to these rules. 

1. The member shall provide written notice to the City Manager or assigned secretary to a 
board/commission of their intention to participate remotely no later than the time 
when agenda items are due for the meeting pursuant to these rules.  Failure to provide 
this notice will result in the member not being allowed to participate remotely as a 
member of the body. 

2. The notice by the member of their intention to participate remotely shall include the 
reason for remote participation and a description of the manner by which the public 
may contact the member to provide input on any business that will come before the 
body.  Failure to provide an appropriate reason for remote participation or contact 
information will result in the member not being allowed to participate remotely as a 
member of the body. 

3. The published agenda for a meeting to be attended remotely by a member shall include 
notice that the member intends to participate remotely, the reason for remote 
participation and the manner by which the member may be contacted by the public. 

4. Remote participation by a member due to a qualifying medical condition shall be 
permitted.  A qualifying medical condition meets any of the following: 

(a) A member is presently sick with a commonly known contagious illness such as the flu 
or other respiratory illness. 

(b) A member has tested positive for the COVID virus, or has been exposed to a person 
or persons who have been determined to have COVID, and is presently subject to 
quarantine under state or local health department guidelines. 

(c) A member has a letter from a licensed allopathic or osteopathic physician who has 
determined that due to a pre-existing health condition, the member is at significant 
risk of suffering severe side effects should the member contract the COVID virus and 
the member has not been vaccinated for any reason, except if the member refused 
to be vaccinated or refused and/or neglected to take the steps necessary to make the 
vaccine available to the member.  The letter from a physician shall be provided at the 
time notice of intention to participate remotely is given under these rules.  The letter 
shall be forwarded to the City Clerk who shall confirm that it is in accordance with 
these rules and shall provide notice of said confirmation to the City Council and 
include a record of the confirmation in the minutes of the meeting. 
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14) RULES OF ORDER.  The rules contained in the current edition of Robert’s Rules of Order Newly 
Revised shall govern the City Council and all City Boards and Commissions in all applicable cases in 
which Robert’s Rules are consistent with these Rules of Order, the City Charter, City Code, and State 
Statute. 

15) SUSPEND RULES.  A request to suspend the Rules of Order shall be granted only by unanimous vote 
of the members present. 
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201 West Ash Street; Mason, MI  48854-0370 
Office:  517.676.9155; Website: www.mason.mi.us 

 City Manager’s Report:  July 29, 2021  
 

 
OPERATIONS 
• Clerk Jarvis obtained the status of Michigan Professional Municipal Clerk through the Michigan Association of 

Municipal Clerks in conjunction with Central Michigan University.  To obtain this certification Clerk Jarvis 
attended three weeks of extensive training over a period of three years. Each weekly session consisted of a 
wide variety of training from elections, records management, developing leadership skills, recording minutes, 
security in the workplace, effective communication, budgeting, communication, strategic planning, and 
several other topics.  This training will also serve toward Clerk Jarvis’ status of becoming a Certified Municipal 
Clerk through the International Institute of Municipal Clerk’s which she hopes to obtain in December 2021. 
The City is lucky to have a clerk with these types of credentials.  

• Actuarial reports were received for our Pension and OPEB plans.  Our unfunded liabilities went down on both 
as the investments are doing well, additional contributions were made, and plan changes were made to help 
reduce the liabilities.  MERS went from 64% last year to 67% this year.  Our OPEB (retiree health care) went 
from 50% last year to 70% this year.  More information will be presented after the audit when Council is 
presented with the State of Michigan PA 202 of 2017 annual reports. 

• Staff is working on a zoning text amendment to clarify requirements for attached garages. Staff has collected 
feedback from developers and will informally discuss the matter with Planning Commission at their meeting 
on August 10. Input received will be used to prepare the amendment for adoption. 

• Staff has been asked to participate in a brief survey to provide feedback in support of the Greater Lansing 
Convention and Visitors Bureau’s comprehensive diversity assessment in partnership with Tourism Diversity 
Matters. The GLCVB’s Diversity, Equity and Inclusion Committee has initiated this effort to guide strategic 
decisions around resources, action plans and measurements.   

• The Michigan Strategic Fund and the State Historic Preservation Office (SHPO) officially announced three 
Michigan communities were awarded $188,000 in grant funding from the federal Historic Preservation Fund—
Certified Local Government (CLG) program administered by the SHPO to benefit local preservation and 
community planning goals. The City of Mason is one of the three and will be receiving $116,950 for the Library 
Renovation Project.   

 
Staffing Updates:  Open Positions:  Crossing Guard – Reposted on July 27, 2021, and will be open until filled. 

 
LARGE CITY PROJECTS  

FY 2020-2021 CARRYOVER DUE TO TIMING  
Project Project Name/Description Status Completed 
STREETS, SIDEWALKS, SIGNALS(S)  
2018-S1 Temple Street Pedestrian Crossing  Concrete and striping work is complete, Crossing 

Signals to be installed in Aug 
 

UTILITIES: SANITARY SEWER, STORM WATER, AND WATER DISTRIBUTION (U) 
2017-U8 Replace PLCs on 3 Wells Anticipate completion- Aug depending on supplies  
2017-U23 Well No. 6 Rebuild  In progress    
2018-U32 South Water Tower Repair Anticipated work to begin fall 2021.  
2017-U33 Well No. 4 Rebuild In progress    

PARKS/ CEMETERY/ FORESTRY/ NONMOTORIZED (P)  
2017-P8 Laylin Park - Phase II  Silt fence installed and the old path has been 

removed. 
 

2020-P2 Columbia St Bridge Ped. Design Staff finalizing design  
2020-P5 Jefferson St – RR Pedestrian Crossing  Railroad work complete, Concrete/ asphalt -Oct  
2020-P8 Rayner Park- Master Park Plan  In progress, anticipated completion Fall/Winter   
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201 West Ash Street; Mason, MI  48854-0370 
Office:  517.676.9155; Website: www.mason.mi.us 

MOTOR VEHICLE POOL (MVP) 
2017-MVP15 Vehicle No. 16  Facilities, Code  Delivered, being equipped.  
2017-MVP17 Vehicle No. 85  Police  In Service.   July 
2017-MVP20 Vehicle No. 18  Cemetery/ Parks Delivered, being equipped.  
2018-MVP1 Vehicle No. 22  Cemetery/ Parks Delivered, being equipped.  

BUILDING, PROPERTY, EQUIPMENT (B) 
2017-B17 Fire SCBA units Anticipate delivery in Aug   
2018-B14 Fire Rehab 815 Replacement  Anticipate delivery 3rd quarter FY 21/22  
2019-B2a City Hall – Phase I Design and Security Security complete- work space eval in progress  
2020-B4a DPW- Design  Staff is working on finalizing design.    

 
FY 2021-2022 

Project Project Name/Description Status Completed 

STREETS, SIDEWALKS, SIGNALS(S)  
2017-S23 Rayner St – Randolph St to Columbia St Completed July 
2017-S24  Eugenia Dr – Northbrook St to End Pulverizing completed, concrete removal 

continues, utility work started and to be 
completed by August 6.   

 

2017-S25  Hall Blvd – Ash St to South St Anticipated start Aug 20  
2017-S26  Columbia St – Park St to Jefferson St Completed July 
2019-S9b  Signal at E. Maple & S. Jefferson DDA reviewed, acquiring quotes for Council    

UTILITIES: SANITARY SEWER, STORM WATER, AND WATER DISTRIBUTION (U) 
2017-U15  Replace Hydrants and Mason Plaza DELAYED TO FUTURE YEAR.     None  
2017-U34  Well No. 5 Rebuild Staff acquiring quote  
2019-U3a  Wastewater Treatment Plant – Design Staff conducting final review of RFP  
2021-U1  WTP- High-Pressure Pump VFD Staff developing RFP  
2021-U2  WTP- Replacement of Valves Staff developing RFP  

PARKS/ CEMETERY/ FORESTRY/ NONMOTORIZED (P)  
2020-P3  Hayhoe Riverwalk Trail – Eval. & Repair Staff preparing Grant Application   
2020-P6, 
2020-P12, 
2020-P13,  
2020-P14 

Lee Austin Park- Plan/Design  
Bond Park - Plan/Design  
Griffin Park - Plan/Design  
Hayes Park - Plan/Design 

Wolverine selected; to be completed by 3P

rd
P 

quarter  
 

2020-P11  Rayner Park- Phase 1 Construction Awaiting DNR funding response in 3P

rd
P quarter   

MOTOR VEHICLE POOL (MVP) 
2017-MVP22  Vehicle No. 83  Police Anticipated third quarter of FY 21-22  
2017-MVP23 Vehicle No. 21  Cemetery/ Parks Anticipated 2nd quarter of FY 21-22  
2017-MVP27  Vehicle No. 86  Police  Anticipate delivery in December.  
2017-MVP24  Vehicle No. 59  Cemetery/ Parks Anticipated 2nd quarter of FY 21-22  

BUILDING, PROPERTY, EQUIPMENT (B) 
2017-B5b  Building: Library Phase 1, Part 1 Grant Agreement approved, plan to bid in Aug   
2017-B7  Building: Parking Lot Repairs Construction to begin August 2.  
2017-B10  Fire: Furnace/AC, Office & Training Area Anticipated 2nd quarter of FY 21-22  
2017-B11  Fire: Washing Machine  Anticipated 2nd quarter of FY 21-22  
2018-B15 Fire: Sprinkler System in Truck Bay Anticipated 2nd quarter of FY 21-22  
2018-B16  Fire: Station 1- Rear Approach Scheduled for the first week of August  
2018-B21  Police: Interview Rm Recording System Anticipated 3rd quarter of FY 21-22  
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2018-B23  Planning: Master Plan/Zoning Update  Finalizing contract with consultant   
2018-B24  Building: Rental Furniture Replacement Anticipated 3rd quarter of FY 21-22  
2019-B2b  Building: City Hall Renovations  Anticipated 3rd quarter of FY 21-22  
2019-B3  Clerk: Laserfiche Avante Upgrade Anticipated 2nd quarter of FY 21-22  
2020-B4b  Public Works Facility Construction Need to complete CIP: 2020-B4a  

 
ACTIVE PROJECTS STATUS UPDATES (PROJECTS NOT COORDINATED BY THE CITY)   

Project Name  Status  
BUILDING PERMITS – COMMERCIAL PROJECTS (listed only once when active) 
124 W. Maple – Mason Floral 
ACTIVE 

Building permit is active for interior repairs to building after 
water damage.  

174 W. Maple – Leo’s Bail Bonds 
ACTIVE 

Building permit is active for Change of Occupancy. 

730 N. Cedar – McDonald’s 
ACTIVE 

Building permit is active for interior renovations. 

200 E. Kipp – Gestamp 
PENDING 

Application for Special Use Permit and Final Site Plan review 
has been received for a proposed building expansion and site 
improvements. A Public Hearing will be held at the 8/10/2021 
Planning Commission meeting. 
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	1) ORDER OF BUSINESS.
	1. Oath of Office
	2. Call to Order
	3. Roll Call
	4. Pledge of Allegiance and Invocation
	5. Election of Mayor and Mayor Pro Tem
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	7. Presentations
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	2) MANAGEMENT OF THE ORDER OF BUSINESS.
	a) Any item of business to be consideredproposed for inclusion in the Order of Business and all supporting information shall be appropriately filed with the City Manager, or assigned secretary to the board/commission, by noon on the Wednesday of the w...
	b)   Requests Any item of business proposed by members the Chair of the body and or the City Manager/secretary shall be automatically included in the Order of Business if filed in a timely manneras prescribed in these Rules. The City Manager/secretary...
	c) Any item of business proposed by a member of the body requesting action by motion or resolution of the body shall be automatically included in the Order of Business if filed as prescribed in these Rules.
	d) Any item of business proposed by a member, except the Chair of the body, that does not require action, including but not limited to a discussion item or a workshop item, must be approved by a majority vote of the members present for inclusion in th...
	e) Each item appropriately submitted filed for inclusion in the Order of Business shall include sufficient explanation to indicate intent.  The member of the body proposing an item of business is responsible for providing supporting material including...
	f) Any issue introduced at a meeting that does not appear ion the Order of Business for that meeting may be deferred for inclusion ion the Order of Business of a subsequent meeting in the manner prescribed by these Rulesupon the request of any one mem...
	a) The City Manager/secretary shall send a complete Order of Business with supporting materials to each member by close of business on the last business day of the week preceding the subject meeting.
	g)
	3) PUBLIC COMMENT.
	4) PRESENTATIONS.  Presentations will provide a venue in the Order of Business for brief presentations that do not require formal action.  The City Manager, or assigned secretary to the board/commission, shall determine if a presentation is included i...
	5) PUBLIC HEARINGS.  Business items requiring a public hearing shall be placed under the related Public Hearing item for immediate consideration following the public hearing.
	6) CONSENT CALENDAR.  A Consent Calendar may be used to allow the body to take action on numerous items at one time.  Items in the Consent Calendar may include, but are not limited to, non-controversial matters such as approval of minutes, payment of ...
	7) MINUTES.  Meeting minutes requiring approval shall be distributed to each member with the Order of Business for the next regular meeting. There shall not be a reading of the minutes at the meeting. If the Order of Business includes a Consent Calend...
	8) UNFINISHED BUSINESS.  Items considered under Unfinished Business are items or matters that have been previously addressed by the body but have not received final action
	9) NEW BUSINESS.  Items considered under New Business are items or matters that may require immediate or future action by the body.
	10) COUNCIL MEMBER REPORTS.  A Council member may provide information regarding an event, a meeting, a conference or other matter that might be of interest to the City Council or local residents.  A Council Member Report shall not exceed three (3) min...
	11) CONDUCT OF BUSINESS.
	12) ELECTION OF LEADERSHIP.
	13) MEETING HELD REMOTELY, REMOTE PARTICIPATION OF A MEMBER IN A MEETING.
	a) Subject to applicable state law, the laws and policies of the City of Mason, and these rules, members may be allowed to participate in a meeting remotely by electronic means.
	b) A member may participate remotely in a meeting only when the member is capable of  participation using two-way audio and video communication through use of the electronic platform employed by the City for such meetings.
	c) Any member participating remotely in a meeting shall announce such participation at the time of roll-call or confirmation of attendance for the meeting.  In addition, except when the remote participation is due to military duty, the member shall al...
	d) Remote participation by the public in a meeting shall only be allowed when the meeting is a remote meeting of the whole body.
	e) Remote meeting of whole body:  The Chair, in consultation with the City Manager or assigned secretary to a board/commission, may declare that a meeting of the whole body will be held remotely.
	1. The justification for holding the meeting remotely and the manner by which the meeting will be conducted shall be communicated to all members of the body no later than when the agenda for the meeting is delivered to the members.  The body shall det...
	2. The published agenda for a meeting to be held remotely shall include notice that the meeting will be a remote meeting, the reason for holding a remote meeting, the manner by which the public may participate in the remote meeting, and the manner by ...
	f) Remote participation by a member in an otherwise in-person meeting:  A member may participate remotely in a meeting held in-person only under the circumstances allowed by state law and subject to these rules.
	1. The member shall provide written notice to the City Manager or assigned secretary to a board/commission of their intention to participate remotely no later than the time when agenda items are due for the meeting pursuant to these rules.  Failure to...
	2. The notice by the member of their intention to participate remotely shall include the reason for remote participation and a description of the manner by which the public may contact the member to provide input on any business that will come before ...
	3. The published agenda for a meeting to be attended remotely by a member shall include notice that the member intends to participate remotely, the reason for remote participation and the manner by which the member may be contacted by the public.
	4. Remote participation by a member due to a qualifying medical condition shall be permitted.  A qualifying medical condition meets any of the following:
	(a) A member is presently sick with a commonly known contagious illness such as the flu or other respiratory illness.
	(b) A member has tested positive for the COVID virus, or has been exposed to a person or persons who have been determined to have COVID, and is presently subject to quarantine under state or local health department guidelines.
	(c) A member has a letter from a licensed allopathic or osteopathic physician who has determined that due to a pre-existing health condition, the member is at significant risk of suffering severe side effects should the member contract the COVID virus...
	14) RULES OF ORDER.  The rules contained in the current edition of Robert’s Rules of Order Newly Revised shall govern the City Council and all City Boards and Commissions in all applicable cases in which Robert’s Rules are consistent with these Rules ...
	15) SUSPEND RULES.  A request to suspend the Rules of Order shall be granted only by unanimous vote of the members present.
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	b) A member may participate remotely in a meeting only when the member is capable of  participation using two-way audio and video communication through use of the electronic platform employed by the City for such meetings.
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	d) Remote participation by the public in a meeting shall only be allowed when the meeting is a remote meeting of the whole body.
	e) URemote meeting of whole bodyU:  The Chair, in consultation with the City Manager or assigned secretary to a board/commission, may declare that a meeting of the whole body will be held remotely.
	e) URemote meeting of whole bodyU:  The Chair, in consultation with the City Manager or assigned secretary to a board/commission, may declare that a meeting of the whole body will be held remotely.
	1. The justification for holding the meeting remotely and the manner by which the meeting will be conducted shall be communicated to all members of the body no later than when the agenda for the meeting is delivered to the members.  The body shall det...
	2. The published agenda for a meeting to be held remotely shall include notice that the meeting will be a remote meeting, the reason for holding a remote meeting, the manner by which the public may participate in the remote meeting, and the manner by ...
	f) URemote participation by a member in an otherwise in-person meetingU:  A member may participate remotely in a meeting held in-person only under the circumstances allowed by state law and subject to these rules.
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	2. The notice by the member of their intention to participate remotely shall include the reason for remote participation and a description of the manner by which the public may contact the member to provide input on any business that will come before ...
	3. The published agenda for a meeting to be attended remotely by a member shall include notice that the member intends to participate remotely, the reason for remote participation and the manner by which the member may be contacted by the public.
	4. Remote participation by a member due to a qualifying medical condition shall be permitted.  A qualifying medical condition meets any of the following:
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